Simplicity Software Technologies Inc. Presents

Creating a New Planned
Maintenance Task




The following set of slides will guide you
through the steps required to make a new PM
using Maintenance Coordinator and its Work
Order Creation Wizard.




Click on the Maintenance Scheduler
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Click the add new icon in the toolbar, or open the Application menu and select

the ADD NEW WORK ORDER option
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Loading and Generating tasks. .




Click YES to the following dialog

Mew Work Order

? ‘/t Do you wish b use the Work Order wizard?

Mo | Cancel ‘

The work order wizard simplifies the Work Order creation process by
guiding you through the steps required to create a new task.



Start the creation of your new work order
by:

1Typing in a brief description of the new
task in TASK DESCRIPTION field.

1l eaving the automatic TASK ID alone.

1Click the NEXT button to move to
the next step or tab.



